Please read the following instructions carefully.
Method #1: is required only for Speech Language Pathology students and select students in other
College of Health and Human Sciences programs.

The required Illinois State Police (ISP) and FBI criminal background checks are obtained through Accurate Biometrics. There are many locations in the area where students can go to submit their applications and get fingerprinted electronically. Office locations and hours are listed on their website www.accuratebiometrics.com

· There are two applications – one for the Illinois State Police (ISP) report and one for the FBI report.
· Students must be sure both applications are complete and ready to submit to the technician along with payment and identification.

		The student will be fingerprinted twice.
Illinois State Police Report:
· Use the Illinois State Police NIU UCIA form with the NIU identification number “ORI-MS1210749” to be sure your application is processed properly.
· The ISP report will be sent electronically to the Administrative Aide in the College of Health and Human Sciences.
· The Clinical Coordinator will provide copies of the ISP background check to the students. Student are required to upload documentation to Castlebranch or EXXAT. 
FBI Report:
· The student must bring two forms of I.D along with the completed application and payment.
· One must be a valid, government-issued photo I.D. and at least one must have the student’s correct address.
· The student is the only person who has access to the completed FBI report. After fingerprinting, the student will be given a receipt with their TCN (unique transaction number) to use when accessing their report online. Do not lost this receipt/TCN!
· The student must go to the accurate biometrics website to download the FBI report, print the result and upload to Castlebranch or EXXAT.

· Students should not attempt to access the FBI report until at least 24 hours after the time fingerprints are captured or the system will lock, and the student will have to call Customer Service at 866-361-9944.
· The FBI report will only be accessible for 30 days.
· The student has 30 days to access the FBI report from the Accurate Biometrics website portal.
· Once the report has been accessed, it is deleted from the web portal.
· The student should not access this report unless they are at a device that will allow them to save/print their report.
· No one at the university or elsewhere will have access to the student’s FBI report, so it is critical to follow the protocol to capture the information in a timely manner.

The cost of both background checks is $100. There is an additional $2 fee if student uses a credit card.

Payment is made directly to the fingerprint technician at Accurate Biometrics. Acceptable forms of payment are:
· Money order
· Cashier’s check
· Credit card.

Money order or cashier’s check should be made out to: Accurate Biometrics. Personal checks and cash are not accepted.


If there are questions about this process, contact the Administrative Aide in the College of Health and Human Sciences at hhsclinicals@niu.edu or your programs clinical coordinator.


Method #2: College of Health and Human Sciences program coordinators provide specific direction to students based on their timing in the program. See your program coordinator for more information.
